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Confidential Application for Employment 
Part-time Centre Manager, South Tees
This form should be completed electronically.

Please refer to the Notes on the final page before you complete the form.
Section 1: Personal Details

	FULL NAME 
(first name, surname)        


	

	Name you like to be known as:
	

	ADDRESS
	

	TELEPHONE NO.
	

	MOBILE NO.
	

	WORK NO.

(we will exercise discretion if calling you at work)
	

	EMAIL
	

	NATIONALITY
	

	
	
	

	Do you already have the right to live and work in the UK (Please note that applications can only be considered from those who already have the right to live and work in the UK.)

	YES
	NO

	Do you possess a current, full, clean Driving Licence valid in the UK?

	YES
	NO

	I have noted and confirm I can comply with the “Special working conditions” as outlined in the Job Description.

	YES
	NO


	
	

	What languages do you speak? (Please specify mother tongue and whether your proficiency in other languages is basic, intermediate or advanced and whether written and/or conversational).

	


Section 2: Employment History 
	A. Current / most recent employer:
	

	Start date:
	

	Leaving date:
	

	Job Title: 
	

	Role and Responsibilities: 

	

	Reason for leaving:    
	

	Salary:
	

	

	B. Previous employer:
	

	Start date:
	

	Leaving date:
	

	Job Title: 
	

	Role and Responsibilities: 

	

	Reason for leaving:    
	

	Salary:
	

	

	C. Previous employer
	

	Start date:
	

	Leaving date:
	

	Job Title: 
	

	Role and Responsibilities: 

	

	Reason for leaving:    
	

	Salary:
	


Please insert further details if you have had other jobs.

Section 3:  Education 
	University / College 
	Dates Attended
	 Qualification obtained
(including Grade if applicable)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Section 5: Church Membership and Responsibilities in the wider Church and Community
Please provide details of your current church membership.
	From
	To
	Name of Church

	
	
	

	
	
	


Please indicate any responsibilities undertaken for the wider Church (e.g. Synodical responsibilities at any level; Diocesan Committees and Working Parties served on; ecumenical involvement; work for a church voluntary organisation.)

	From
	To
	Role and outline of responsibilities

	
	
	

	
	
	

	
	
	


Please indicate any responsibilities undertaken in the wider community (e.g. School Governor, Community Service other volunteering)
	From
	To
	Role and outline of responsibilities

	
	
	

	
	
	

	
	
	


Section 7: Personal Declarations
	Have you ever been convicted of a criminal offence? (Declaration subject to the Rehabilitation of Offenders Act 1974)        
	YES


	NO

	

	If offered this position, do you intend to continue working in any other capacity? (please give details)

	

	

	Are there any disabilities that may require any reasonable adjustments to be made to facilitate you being able to attend interview?   
	YES
	NO

	Please describe your disability and indicate what reasonable adjustments may be necessary to enable you to attend interview

	


Section 8: Notice Period

If offered this role please indicate when you would be available to commence employment.

	Date Available / Notice Period:
	


Section 9: Source of Application

	To assist us with future recruitment, please indicate where you saw this role advertised.

	


Section 10: References

Please provide contact details for a minimum of two referees we may contact. Your referees should ideally have known you for a minimum of five years and should be work, professional or educational. Referees must not be members of your family or personal friends. If you are a church goer then one reference should be from your current church leader.
Note: Referees will not be contacted unless you are made a formal offer of employment. Your current employer will not be contacted until you confirm your have resigned.
Referee 1:
	Name:
	

	Address:
	

	Current Position:
	

	Organisation:
	

	Telephone:
	

	Email:
	

	Capacity in which you know this person:
	

	For how long have you known this person?:
	


Referee 2:
	Name:
	

	Address:
	

	Current Position:
	

	Organisation:
	

	Telephone:
	

	Email:
	

	Capacity in which you know this person:
	

	For how long have you known this person?:
	


Referee 3:
	Name:
	

	Address:
	

	Current Position:
	

	Organisation:
	

	Telephone:
	

	Email:
	

	Capacity in which you know this person:
	

	For how long have you known this person?:
	


Declaration

I authorise The Mission to Seafarers (“MtS”) to obtain references to support my application once an offer has been formally made and accepted and I release the company and my referees from any liability caused by giving or receiving information.

I confirm that the information contained within this application form, is to the best of my knowledge, true and complete. Any false statements I have made may be sufficient cause for rejection or, if already employed by the organisation, could lead to dismissal.

	Signature:
	Date:


Name (please print):
Section 11: Supporting Statement
You are asked to make a supporting statement of no more than 500 words indicating why you believe your skills and experience make you a suitable candidate for the job role. The statement should provide any additional, relevant information which would demonstrate that you have the skills, knowledge and experience for the post.
In your statement, please make sure that you:-

· demonstrate how you meet the requirements outlined in the Person Specification; and

· illustrate your ability to carry out the duties within the Job Description. 
	


	Notes:
It is important to complete all sections of the application form. Please complete electronically. A separate Curriculum Vitae is not acceptable for this post.

Conditions of employment for successful candidates are that, prior to employment commencing, MtS is in receipt of:-

· right to live and work in the UK;
· satisfactory references;

· a satisfactory enhanced DBS check; 
· a satisfactory medical report; and
· where applicable, evidence of license or permission to officiate (or denomination equivalent) in the region you are currently employed.
General Data Protection Regulations
Applicants should be aware of the following:

In accordance with (i) the Data Protection Act 2018 (as amended) ("DPA"); and (ii) the Data Protection, Privacy and Electronic Communications (Amendments etc) (EU Exit) Regulations 2019 No. 419 as amended by the Data Protection, Privacy and Electronic Communications (Amendments etc) (EU Exit) Regulations 2020 ("UK GDPR"), MtS operates a GDPR Data Protection Policy that regulates the collecting, processing and use of personal data. 
MtS will collect and process information necessary and relevant to the performance of the job applied for. We will use the information provided by you on this form, by the referees you have noted, and the educational institutions with whom we may undertake to verify your qualifications with, for recruitment purposes only. MtS will treat all personal information with the utmost confidentiality and in line with current data protection legislation and in accordance with the MtS GDPR Privacy Notice which can be found https://www.missiontoseafarers.org/privacy-policy.  
Interviews – Travel Expenses

Reasonable travel expense will be reimbursed.
Equal Opportunities

MtS operates an Equality and Inclusion Policy.
Completed Application Forms 
Please return to: jobs@missiontoseafarers.org 
All applications will be acknowledged in the strictest confidence.
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